Position Description SO Ut h ern G u If
NRM

POSITION TITLE: GIS and Information Management Officer
TENURE: Full Time. Ongoing.

LOCATION: Mount Isa, Queensland

SALARY RANGE: Salary range between $65,144 - $85,473

plus package benefits
Salary level can be negotiated within this range based on
demonstrated skills and experience

REPORTS TO: Program Manager, Sustainable Land Management

SOUTHERN GULF NRM

Southern Gulf NRM is a not-for-profit community-based company responsible for planning and
implementation of sustainable Natural Resource Management (NRM) in the southern Gulf of
Carpentaria region of North West Queensland. Southern Gulf NRM is governed by a Board of
Directors under the provisions of the Corporations Act 2001 and the Constitution of Southern Gulf
NRM Ltd.

The Southern Gulf region covers 215,000 square kilometres and comprises the catchments of the
Flinders-Cloncurry, Leichhardt, Gregory-Nicholson Rivers, Settlement Creek and Morning Inlet, and

the Wellesley Islands.

Programs are delivered collaboratively with a range of stakeholders including landholders, all levels
of government, industry groups, Traditional Owners, and conservation groups.

For more information about Southern Gulf NRM visit www.southerngulf.com.au

PURPOSE OF POSITION

The GIS Officer will provide support to Southern Gulf NRM staff and community groups for the
development and production of spatial, educational and reporting information, such as catchment,
sub-catchment and property maps and other documents.

PRIMARY DUTIES:

e Perform GIS activities and operate and maintain computer-based systems in the collection,
analysis, interpretation and dissemination of information in a range of natural resource
spatial information and monitoring systems crucial to Southern Gulf NRM’s ongoing
planning processes.

e Develop and produce spatial, educational and reporting information, as required, such as
regional, sub-catchment and property maps and other documents using aerial photography,
satellite imagery and other information forms.
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Work as part of the Southern Gulf N RM Team to support a range of sustainable agriculture
and environmental management projects

Support information management and GIS initiatives throughout the region (especially in
collaboration with other Regional NRM Bodies, local government and State Agencies)
through the supervision and coordination of the licensing, collation, data entry, storage,
interpretation, access to and dissemination of natural resource spatial information and
monitoring data and information (in a range of formats).

Provide education, training and technical advice to GIS and Southern Gulf NRM and other
staff that will enhance skills, productivity and confidence relating to the utilisation and
applications of GIS software, spatial data and other information systems.

Actively participate and cooperate in the implementation of the Regional NRM Plan.

RESPONSIBILITIES:

Provide advice to GIS and Southern Gulf NRM staff about, and encourage respect for,
copyright and data/software licensing agreements throughout the region.

Maintain an awareness of new technologies and pursue opportunities to widen the use of
GIS.

Reporting to the Program Manager Sustainable Land Management for achievement of
project outcomes and for day to day work-plan implementation.

SELECTION CRITERIA/SKILLS:

SC1

SC2

SC3

SC4

SC5

Demonstrated high-level ability to utilise Geographic Information Systems (particularly
ArcView) and relational databases in the design, development and delivery of natural
resource information to meet specific needs.

Demonstrated knowledge of the application of a range of remote sensing techniques and
modelling methodologies to natural resource management.

Demonstrated ability to operate and maintain computer network operations, computing
equipment and software technology associated with the practical application of GIS.
Additional network administration skills would also be highly desirable.

Demonstrated skills in contemporary communication methods and reporting within both
technical and administrative frameworks.

Demonstrated ability to maintain high technical standards with attention to detail and
possession of good organisational skills which will meet the requirements of quality
management and contribute to the timely achievement of goals, in a team environment.

NOTE: Applicants should specifically address each of the selection criteria, as short listing and

selection will be based upon these selection criteria.

SPECIAL REQUIREMENTS:

A formal qualification in an applied science field (e.g. Information Technology, GIS,
Cartography, Natural Resource Management) or equivalent.
A current driver’s license.

Advanced proficiency in the use of Word, Excel, database systems, ArcView, email and the
Internet.
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OTHER FEATURES OF POSITION:

e Attendance at meetings outside of normal work hours will be required.

® Frequent travel and over-night stays around the region.

e Southern Gulf NRM is an equal opportunity employer, with employment under the Southern
Gulf NRM’s standard employment agreement or as negotiated.

GENERAL CONDITIONS OF EMPLOYMENT
This is a full-time position (38 hours per week). Flexible work options are available.

Rent assistance
Rent assistance of up to $5,200 per annum (pro-rata) is available.

Relocation Assistance
Full or partial reimbursement of reasonable relocation expenses is available by agreement.

Leave

Five (5) weeks annual leave with 17.5% loading is available. Up to 10 days study leave and
negotiated financial assistance for approved relevant study pro-rata. Other leave provisions are
detailed in Southern Gulf NRM Employee Policy Manual.

Superannuation
Payment of an amount equivalent to 10% of the employee’s salary to an eligible fund of the
employee’s choice.

Vehicle
A vehicle will be available for work use.

Location
The position is located in the Southern Gulf NRM office at Mount Isa or in Cloncurry.

Private Practice/Conflict of Interest

The successful applicant will not be permitted to engage in any trade, profession or business, which
would be in conflict with the duties of his/her office. Potential employees must declare conflicts of
interest prior to commencement and if any arises during the course of employment.

Smoking
Southern Gulf NRM provides a smoke free work environment.

Driver’s License
A current Provisional or Open Driver’s license is essential to this position and must be produced
prior to commencement for verification.

Occupational Health and Safety

Southern Gulf NRM is committed to Workplace Health and Safety and strictly enforces its policy to
ensure protection of staff, equipment and third parties. This policy must be adhered to by all
employees. It will be a requirement of employment that the employee be conversant with and
adhere to the Workplace Health and Safety Policy.

Equal Opportunity
Southern Gulf NRM is an equal opportunity employer.
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Indigenous Cultural Awareness

Southern Gulf NRM staff are required to demonstrate Indigenous cultural awareness. If evidence of
this cannot be provided at the time of appointment, staff must undertake training within six months
of appointment.

International Applicants

International applications will not be considered unless evidence is provided of possession of the
appropriate visa entitling the applicant to work in Australia. Southern Gulf NRM will not sponsor a
visa for international applicants.

To apply for the position, you must submit:
1. Your curriculum vitae
2. A covering letter addressing the selection criteria (3 pages maximum)

3. The names and contact details of at least two referees (these will not be contacted without
prior advice)

Closing date is 8.00am, Monday 13 Sept 2021. Applications for this position should be marked
“Private and Confidential” and be emailed to admin@southerngulf.com.au or mailed to:

Program Manager
Southern Gulf NRM Ltd
PO Box 2211

Mount Isa Qld 4825

For further information regarding this position, contact Rachel Hoolihan by phone during office
hours on (07) 4743 1888 or by email at Rachel.hoolihan@southerngulf.com.au.
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